
 
 
 
Cristo Rey Atlanta Jesuit High School is a Catholic learning community that educates young people of 
limited economic means, of any faith or creed, to become men and women for and with others. Through 
a rigorous college preparatory curriculum, integrated with a relevant work study experience, students 
graduate prepared for college and life. 
 
Position: Marketing Coordinator 
Reports to: Director of Communications and Special Events 
Direct Reports: n/a 
 
The Marketing Coordinator will work with the Director of Communications and Special Events to ensure 
that communications and marketing functions at Cristo Rey Atlanta Jesuit High School are highly 
effective. Specifically, the Manager will provide marketing collateral, video and photography production, 
and social media engagement to meet the marketing needs of all supported departments. Candidates 
must show enthusiasm for the mission, be a self-starter, have strong people skills and be able to handle 
multiple tasks at the same time.  
 
Responsibilities:  

 
• General Marketing – assist in the development, planning, and production of collateral materials, 

logos, signage and other branded materials for all supported departments ensuring consistent 
branding both internally and externally.  

• Social Media – Strategize, design, and implement social media campaigns across multiple social 
media platforms including Facebook, Instagram, Twitter and LinkedIn. Maintain content 
development with consistent frequent engagement and provide monthly analytics. 

• Video Production and Photography – collaborate with various departments to develop, edit, and 
produce promotional and internal video productions. Record school events and day-to-day 
operations through photography and videography. Maintain image library available to all 
departments.  

• Assist with logistics management of school events including but not limited to Academic, 
Advancement, Corporate Work Study, Athletics, and Admissions events. 

 
Qualifications:  
Successful applicants will embody the mission-commitment, intellectual curiosity, openness to growth, 
optimism, and enthusiasm that are central to the members of Cristo Rey Atlanta’s team. In addition, 
applicants should meet or exceed the following requirements: 

- Bachelor’s degree required 
- An understanding of and belief in, the mission of Cristo Rey Atlanta Jesuit High School 
- Demonstrated excellence in organizational, managerial, and communication skills  
- Ability to work independently as well as in a team environment 
- Knowledge of Adobe Suite products, particularly PhotoShop, Premier, Acrobat and Illustrator 
- Strong technical skills, particularly competency of Microsoft Office Suite 
- Photography and videography experience 
- A strong understanding of media content creation, especially social media tools/platforms 
- Experience with organizing and executing special events 
- Excellent written and verbal communication skills  



 
 

- Excellent interpersonal skills – high energy, positive, influential, and collaborative 
- Ability to handle some flexible hours (some evenings and occasional weekends) 
- Working experience with educational institutions is a plus 
- Fluency in Spanish is preferred 

 
Apply:  
To apply, submit the following items to the Human Resources Manager at hr@cristoreyatlanta.org. 
Please include the position in the subject line. 

- Resume 
- Cover letter 
- Contact information for 3-5 professional references (direct phone and email)  

 
---------------------------------------------- 

Cristo Rey Atlanta Jesuit High School is an Equal Opportunity Employer and does not discriminate on the 
basis of race, sex, color, national or ethnic origin, age, religion, disability, or any other category protected 
by federal, state or local law in the administration of any of its educational programs and activities or 
with respect to employment. 
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